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Subject : Organisation of Commerce & Management

Nature, Purpose and Scope of Business

Business Services — 1

Business Services — 2

Communication, E-Commerce and Outsourcing
Forms of Business Organisation

Forms of Business Organisation-2

Public Sector, Private Sector and Global Enterprise
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Sources of Business Finance

9. Internal Trade

10. International Trade

11. Social Responsibility of Business
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Subject : Statistics

1. Collection of Data
2. Presentation of Data
3. Measures of Central Tendency
4. Measures of Dispersion
5. Skewness of Frequency Distribution
6. Permutation, Combinations and Binomial Expansion
7. Sampling Method
8. Function
9. Geometric Progression
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Subject : Elements of book keeping and accountancy

Part:1

Accounting and Its Terminology

Dual Effect of Transactions and Types of Accounts
Goods and Service Tax: Introduction

Journal

Accounting Equation and Business Transactions
Subsidiary Books

Cash Book and Its Types
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Journal Proper

9. Ledger-Posting

10. Trial Balance

11. Bank Reconciliation Statement

Part:2

Rectification of Errors

Depreciation Accounts

Provisions and Reserves

Bills of Exchange

Financial Statements of Business Organisations
Conventions, Assumption, Concepts and Principles of Accounting
Accounting Standards : Concept and Objectives
Introduction of Deshi Nama System

9. Accounts of Non-Trading Concerns

10. Accounts from Incomplete Records

11. Computers and Accounting
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Subject : Computer

Introduction to Multimedia
Animation Tool : Synfig

Creating Animation Using Synfig
Introduction to Layers

Using Pictures in Synfig

Basic Ubuntu Linux Commands
Vim Editor and Basic Scripting
Advanced Scripting

9. Introduction to Database Management System
10. Working with Tables

11. Retrieving Data Using Queries
12. Forms and Reports

13. Current Trends and Technologies
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Subject : Economics

Indian Economy

1. Economics : An Introduction

2. Fundamental Concepts and Terminologies
3. Demand

4. Supply

5. Cost of Production & Concept of Revenue
6. Market

7.

8.

Economic Reforms
9. National Income
10. Budget

11. Economic Thought
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Prose
1. My Lost Dollar
2. P.T.Usha: Against all hurdles
3. Kite Flying
4. Convocation Address
5. Father's Help
6. What is Intelligence?
7. Letters
8. Old Man at the Bridge
9. Mabel
10. Reminiscences of a Parisian Model
11. A Christmas Carol
12. On Fear
13. Not for Sale
Poetry
1. The Coromandel Fishers
2. Ozymandias
3. How do | love Thee?
4. Still | Rise
5. Where | have kept the poem?
6. To the Cuckoo
7. Neither out far nor in Deep
8. Night of the Scorpion

9. | Remember, | Remember

10. Elegy written in a Country Chauchyard

11. Cloud and Waves

12. Start where you stand
Supplementary Reading

1. The Bet

2. Breeze in the Old Building

3. Monsieur Eiffel and His Tower

4. Tomorrow's Citizen
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